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YOOLZ Objective and duration of the tutorial

Cloud P2P Automation. Easy. Powerful. Smart.
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B Objectives of the training

B Provide to all the users of Yooz the necessary information to start using the solution.

B Prerequisite

®m None.

B Targeted Audience

m This tutorialis for all the users of Yooz, named the Yoozers ©

B Duration

B 10 minutes.



YOOZy

Cloud P2P Automation. Easy. Powerful. Smart.

B First connection to Yooz

Reception of the credentials
Reminder of the credentials' reception
Connection from Yooz application

Connection from Yooz website

B Yooz User assistance
Guided tour
Chat and FAQ
Help Center

YoozUniversity page
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Tutorial plan




First connection to Yooz




UOOZ 0 Reception of the credentials

Cloud P2P Automation. Easy. Powerful. Smart.

YOOz [y

Connect to Yooz !
You need to change your password.

notification@getyooz.com 5 G S .. New Password
Mar 27/04/2021 08:29

o Yooz I

Dear Customer,
Confirm password

Congratulations, your Yooz account has been created !

You will find a link below to create your password. perf the followi ction(s): Updat
Please be aware that the passwords are case sensitive and your username corresponds to your email address. ertorm the tollowing actionts): Update

—

Password

To initiate your password, please click here and follow the ipitialization instructions o

A ! » Click here to proceed

Access your Yooz environment by cicking_here.Don't forget to save this address in your favorite as you might use it a lot in the p———

e = N

You will receive an email very shartly from your consultant with all the links, contacts and resources you will need to get started.
Please keep this email preciously so you can quickly access those resources anytime you need them.

Best regards,
The Yooz team

goé)zg@

Your account has been updated.

« Back to Application
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YOOZy

Cloud P2P Automation. Easy. Powerful. Smart.

nfidential
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Yooz gy

Welcome!

Email address

}nelanie.moyencoun.on'u@getyooz.com

Password

Forgot Password?

Reminder of the credentials' reception

Linkedin Yooz Insider Group UK

Yooz invites you to join our new client exclusive Linkedin Yooz Insider
Group UK!

Interact with other « Yoozers », learn about platform tips, tricks and features.

Join the Linkedin Group



UOOZ @ Connection from the Yooz application

Cloud P2P Automation. Easy. Powerful. Smart.

g ?:(/‘eu1.geWooz.com
S O OZ T Linkedin Yooz Insider Group UK

Welcome!

Yooz invites you to join our new client exclusive Linkedin Yooz Insider
Group UK!

Email address

melanie.moyencourt.orru@getyooz.com

Password

Interact with other « Yoozers », learn about platform tips, tricks and features.

Join the Linkedin Group

nfidential
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UOOZ W Connection from the Yooz website

Cloud P2P Automation. Easy. Powerful. Smart.

—

Yooz

olutions ERP Integrations Pricing Why Yooz Resources What We Love ¥ About v

Cloud P20 Automation, Easy. Poweral

Bl https://www.getyooz.com/en-gb/

7 /
ful. S 5

Cloud P2ZP Automation. Easy. Powerful. Smart.

Pay Automation:

Real-Time Purchase to ‘ Welcome to the Yooz application

80% Cost Reduction

Easy. Powerful. Smart.

Choose your location and enter your user email address.

Ready to see the Yooz

difference?

Your work email
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O USA
® Europe

Email*



Cloud P2P Automation. Easy. Powerful. Smart.

Yooz User assistance




UOOZ 0 Guided tour (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

Search Q|é a e Domitille Van Dijk v

QOOZ @l Capture  Mytasks More v

Capture ( All my organizational units ) Zmpe'sonam/ ]

D File upload > Click here to follow the Guided tour on yourfirst connection | Help centl
for each Workspace and each majorfeature (Capture, My

o | — ;
Tasks, Review, Approval, Search, My Exports, add an - Guiced tour...
Organizational unit,...). _—
Organizational unit g '“_ ) - N+ Filename YoozUniversity...
() b | | (7 bl ‘ Refer a Friend...
My profile...
Drop files here to import them or |
‘ ; Logout
Select a file Otes
Split oprions Document options
O None ® Automatic Famhine in a cinnla

YoozBox Configuration » Email capture » Automated Invoice collector >

Imported files >

78 result(s)
g
g
E Capt.. ¥  Capture date Filename Number of docum... = Organizational unit  Document type Capture source .

e

S 78 14/01/2021 10:10:41  Ms Sylvie Laspalles-Blanc Invaice 23 2 16 (00... 1 Woking Office Payable invoice - no ... Manual import
e}



UOOZW Guided tour (2/2)

Cloud P2P Automation, Easy. Powerful. Smart.

ﬁ‘ Haley from Yooz

Hello Domitille VAN DIJK

Please let me walk you through how to ...

import documents
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UOOZ 0 Chat and FAQ (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ @I Capture  Mytasks More v ‘59&:’{."1 |Q‘ O A e Domitille Van Dijk v

Captl.lr'e ( All n‘yorganmﬂa' units } Impersonate... I

9 File upload » Split suggestions  » Help center...
No results Guided tour...
Organizational unit * Document type * D Capture date ¥ Filename YoozUniversity...
(2) hd ‘ ‘ (?) hd | Refer a Friend...
My profile...
Drop files here to import them or
O togou
Select a file
Split opuons Document options
O MNone @ Automatic Camhinea in a sinnle

YoozBox Configuration > Email capture > £
Access to the chat and the Help
imported fles 3 centgrfromthlsdlalogbox,on all
yourinterfaces.
78 result(s) ——
Capt.. ¥+ Capture date Filename Number of docum...  Organizational unit Document type Capture source .
e
78 14/01/2021 10:10:41  Ms Sylvie Laspalles-Blanc Invoice 23 2 16 (00... 1 Woking Office Payable invoice - no ... Manual import
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YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Chat

~~ Help center - FA.Q

Chat et FAQ (2/2)

1ITIp LETe

Hello Domitille VAN DIJK

Ask us anything, or share

Start a conversation

O
AN
>

Our usual reply time
(® Under 20 minutes

Find your answer now

> Search our articles
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@ e run on Intercom



YOOZy

Cloud P2P Automation. Easy. Powerful. Smart.

L e Domitille Van Dijk v
I Impersonate... I

Help center...

Guided tour...
YoozUniversity...
Refer a Friend...

My profile_.

Q) Logout

our User guides.
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YOOZy

Advice and answers from the Yooz Team

Q_ fearch for articles...

Introduction to Yooz

a ba n! 18 articles in this collection
- 1
= V and Laurent

Nritten by Haley, Francois, an

\l/ Capturing Invoices

@ a ban! 27 articles in this collection
= Written by Haley, Francois, Laurent a

and 10

ther

Help center

https://help.getyooz.com/en/

[ GotoYooz @ English ~

B The Help center is frequently updated by our teams with new articles, you will find all our FAQ and



UOOZ 0 Your online training page: YoozUniversity

https://www.getyooz.com/yooz-university-engb

Cloud P2P Automation. Easy. Powerful. Smart.

< @} ) https://www.getyooz.com/en-gb/yooz-university * 1= ‘ i
L e Domitille Van Dijk v
YOOZTy
I :I'I1pE'SD'TEIE... I Cloud P2P Automation. Easy. Powerful. Smart Solutions  ERP Integrations  Pricing Why Yooz Resources What We Love ¥ About ™
Help center... YoozUniversity
e
Guided tour... Welcome to your YoozUniversity!
You will find here resources, product updates and online trainings to help you become a Yooz expert.
YoozUniversity. .. — -~
Refer a Friend... L .
Yooz Rising is now available!
My profile...

Q;l Logout

Training Replay

Module 2 : User management

| Module 1 : Organizational Units and Masterdata

Registertolive online training
SeSSionS. Setup your Organizational units User settings and management
and Masterdata

Learn how to create and manage
Organizational units and Masterdata in Yooz

Learn how to master User management in
Yooz Rising

Targeted audience : Administrators

Watch the replays of the training
. Targeted audience : Administrators Download the PDF presentation
SeSSIOnS Download the PDF presentation
Download the training presentations - m—
Online Trainings

decks.

New section coming soon...

More Resources
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Cloud P2P Automation. Easy. Powerful. Smart.




