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UOOZ ol Objective and duration of the training

Cloud P2P Automation. Easy. Powerful. Smart.

B Objective of the training

® Provide knowledge allowing mastery of User management in Yooz Rising.

B Prerequisite

B Having completed the module 1 « Organizational units and Masterdata ».

B Targeted audience

B This trainingis for administrators.

B Duration

® 30 minutes.
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YOOZy

Cloud P2P Automation. Easy. Powerful. Smart.
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M User access management

m Creation and setting of User access
® Modification of a User access
m Deletion of a User access

B User role management

B Permissions linked to each Role management

B User group management

m Creation of User group
B Permissions linked to User group management

m User group management

Training plan




UOOZ W Definitions

Cloud P2P Automation. Easy. Powerful. Smart.

B User access

m User access is a set of parameters dedicated to the latter, allowing the access to the Yooz workspace.

B Role

B The User access and the Role are two complementary notions. The Role allows to define User rights on Yooz.

B Permissions

B Each Role holdsits own Permissions that are dedicated to the User. They can be of different types (parameters,
visualization)and determine rights allowed to each Role.

B User group

®m A User group is a grouping of Users. This makes it possible to assign Roles to several Users at the mean time
instead of doingit individually. In particular, User groups are used to control approval circuits (e.g., to create a
group of approvers).
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Cloud P2P Automation. Easy. Powerful. Smart.

User access management




UOOZ 0 Creation of User access (1/3)

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ Capture  Mytasks My exports  Statistics |SE'am‘? |Q _¢ E e Elisabeth v

Settings

In one click, access to the most frequent functions

Importa kst.. Add organizational unit...

(Organizational units, users, masterda

Access all the settings of your application

M Organizational Units >

Addresses, contacts and identification properties of organizational units

Who ?

EB§ Roles >

List of roles and definition of associated permissions

=n User groups >
2 > 3 users >
‘= Referentials >

Access to all manipulated and referenced data in your application

,,K Interoperability >

Imports, exports, distant services, ...

What ?

K Document types >

Data blocks >
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Creation of User access (2/3)

YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

My tasks My exports

Statistics Search QI A a Elisabeth v

g OOZ @] Capture

Create a new profile.

List of User's accesses. enabled
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51 result(s) Filter grid results -} :
4 |

D Email adress 4 First name Last name Roles Managers Operational [

|:| ade@getyooz.com Alexandre DEKENS Accountant, Administrator (...), Approver Elisabeth Ve Enable selected User

D admin@getyooz.co... Admin Admin Administrator N accesses by bulk.

D adrian.crespy@gety... Adrian Crespy Accountant, Administrator, Approval phase ... v

|:| amelie.laurensou@... Amélie Laurensou Accountant, Administrator, Approval phase ... Ve

D angelique.corlaix@g... Angélique Corlaix Accountant, Administrator, Approval phase ... Ve

D aurelie kamga@get... Aurélie Kamga Accountant, Administrator, Approval phase ... Ve

D bastien.laurent@get... Bastien Laurent Accountant, Administrator, Approval phase ... Ve

D benoitolivier.taillefe... Benoit-Olivier Taillefer Accountant, Administrator, Approval phase ... e

|:| chloe.carriere@gety... Chloé Carriere Accountant, Administrator, Approval phase ... Ve

|:| christophe.pez@just... Christophe Pez Administrator Ve

D claire.soultanem@g... Claire Soultanem Accountant, Administrator, Approval phase ... Ve

D cornelia.rusu@gety... Cornelia Rusu Accountant, Administrator, Approval phase ... Ve

D cristina.zinzi@getyo... Cristina Zinzi Accountant, Administrator, Approval phase ... v

|

List of Users already created.




YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Creation of User access (3/3)
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UOOZ Capture  Mytasks  Myexports  Statistics ‘ Search ‘O\‘ ¢ P e Elisabeth v
Create
Properties|* My account * Roles Groups Themes Workspaces Active date range
r > ' o
Users proper| es ; \ v
First ni Jae * Name * f Email addres [ ihfidentiality level * Managers
. r \
\ || / | I b ||
\ ! \
|? y v
\
\
Mandatory You can add or You can use the tab The tab In the tab « Workspaces » you
data hasan limit Roles by « Groups » to add « Themes » can see the Workspaces
asterisk. the tab the User to an enablesthe available forthe User Workspaces
« Roles ». existing group. customization dependingonthe chosen Rank Name
of the User Roles and organize them with R
workspace. the double arrow. 1 4 Capture
T - 2 My tasks
3 My exports
4 Statistics
My account
Avatar

S

Display name *

Language *

Time zones *

Elisabeth

Q| ‘ American english (en-Us)

W ‘ ‘Europe,l’Paris




UOOZ ¢ Properties

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ Capture  Mytasks My exports  Statistics ‘Search ‘O\‘ ¢ P e Elisabeth v

Properties * My account * Roles Groups Themes Workspaces Active date range Cancel
Users properties v
First name * Name * Email address * Confidentiality level * Managers

%) | L | v ] v
The credentials will be sent The Confidentiality level is You can fill the Manager
to the e-mail address of graduatedfromO to5. Ifa who will receive
the User. documentisimported with reminders.

level 4and the User haslevel
3, they will notbe able to get
accesstoit.

A User with level 5has access
to all the confidentiality
levels.
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UOOZ ¢ My account

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ . Capture  Mytasks My exports  Statistics ‘Search ‘O\‘ ¢ P e Elisabeth v

Properties * My account * Roles Groups Themes Workspaces Active date range

My account v

Avatar

Time zones *

Display name * Language *
9 B | v || v

R Lt N
™ —
\»»»\
Setthe Time zone on
your User profile allows to
have the User’s local time
on the history foreach
actions performed on their
S . documents.
By clicking on this
|con,you can upload The Display name could You can selectthe Language of
the picture of the . . .
el - differfrom the first name your User and modify it.
createduser. and the lastname in the
should be a square, tab Proberties
max 19 Mo. P :

© Yooz 2021 - Confidential



UOOZ ¢ Groups

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ - Capture  Mytasks My exports  Statistics ‘Search ‘O\‘ﬁ P 9 Elisabeth v

elisabeth.bourane@getyooz.com
Properties * My account * Roles Groups Delegations Themes Workspaces Settings Active date range m :
W
User group
+ v group1
N |

If a User group has been created, you can associate the new
User to one or many groups.
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YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

l_,JOOZ _ Capture My tasks My exports Statistics

‘Search ‘O\‘ o P e Elisabeth v

Roles

Properties * My account * Roles Groups Themes Workspaces Active date range Create
User roles v
Role Restrict visibility to some organizational units?
“+ v Accountant If empty the role applies to all organizational units
<+ v Controller If empty the role applies to all organizational units
4+ v Extended accountant If empty the role applies to all organizational units
-
3

You can customize Roles by
Organizational unit.

For example, the Userwill be
able toenterdocuments only
for 3 Organizational units. On
the 2 others, they will only have
the controllerRole.

| selectthe Roles
of my User.
Note : youcan
combine Roles.
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Group assigned roles

Role Restrict visibility to some organizational units?

User group

You can add the User to one or many groups.
Here, you can see the Role depending on the Group, because the Group can

provide Rolestothe Users (nextscreen).




YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

‘O\| o P e Elisabeth v

UOOZ Capture  Mytasks My exports  Statistics ‘ Search
elisabeth.bourane@getyooz.com
Properties * My account * Roles Groups Delegations Themes Workspaces Settings Active date range m :
Themes v
UOOZ Lorem ipsum g * UOOZ Lorem ipsum g * UOOZ Lorem ipsum g ¢ UOOZ Lorem ipsum g *
. o . ; o -
Lorem ipsum Loremipsum Lorem ipsum 0 : Lorem Ipsum  Lorem Ipsum 0 : Lorem Ipsum Lorem ipsum Lorem ipsum 0 H Lorem ipsum Lorem ipsum e H
Lorem ipsum Loremipsum Lorem ipsum * Lorem ipsum  Lorem ipsum  Lorem ipsum ¢ Lorem ipsum Lorem ipsum Lorem ipsum ¢ Lorem ipsum Lorem ipsum  Lorem ipsum 0
Lorem ipsum Lorem ipsum  Lorem ipsum o : Lorem ipsum Lorem ipsum Lorem ipsum 0 : Lorem ipsum Lorem ipsum Lorem ipsum 0 : Lorem ipsum Lorem ipsum  Lorem ipsum 0 :
Lorem ipsum Lorem ipsum m Lorem ipsum Lorem ipsum “ Lorem ipsum Lorem ipsum m Lorem ipsum Lorem Ipsum n

YOOZ [

Lorem ipsum Lorem ipsum

Lorem ipsum Lorem ipsum

Lorem ipsum Lorem ipsum

Lorem ipsum

Here you can customize the Theme you want foryour User. You
can authorize aUser to modify their Profile or not.

Lorem ipsum ‘¢

(L1

Lorem ipsum 0
Lorem ipsum *
Lorem ipsum o :

Lo m

YOOz [ YOOz

Lorem ipsum ‘ #
Lorem Ipsum  Lorem Ipsum Lorem Ipsum
Lorem ipsum Lorem ipsum Lorem ipsum ¢ Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum 0 5 Lorem ipsum
Lorem ipsum Lorem ipsum “ Lorem ipsum

Lorem ipsum

Lorem ipsum

Lorem ipsum

Lorem ipsum .¢

Lorem ipsum

Lorem ipsum #

Lorem ipsum 0 :

Lorem ipsum m
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UOOZ 0 Workspaces

Cloud P2P Automation. Easy. Powerful. Smart.

‘O\‘ o] P e Elisabeth v

UOOZ - Capture  Mytasks  Myexports  Statistics ‘ Search

elisabeth.bourane@getyooz.com
Properties * My account * Roles Groups Delegations Themes Workspaces Settings Active date range :
Workspaces v
Rank Name

1 TJ, Capture

2 My tasks
. My exports
Statistics

) \‘-— In the tab Workspaces you can see the Workspaces
available depending on the Roles of the selected User. You
can also rank them with the double arrow.

Works Jaces

Rank Name

1 A My tasks
2 Capture
3 My exports

4 Statistics

© Yooz 2021 - Confidential



UOOZ 9 Modification of a User access

Cloud P2P Automation. Easy. Powerful. Smart.

My exports Statistics

gOOZ @ Capture My tasks Search Q| A A Elisabeth v

51 result(s) Filter grid results -}
D Email adress ™ First name Last name Roles Managers Operational

D ade@getyooz.com Alexandre DEKENS Accountant, Administrator (...), Approver Elisabeth v * Click onthe pento update a User. |
D admin@getyooz.co... Admin Admin Administrator v

D adrian.crespy@gety... Adrian Crespy Accountant, Administrator, Approval phase ... N

D amelie.laurensou@... Amélie Laurensou Accountant, Administrator, Approval phase ... v

D angelique.corlaix@g... Angélique Corlaix Accountant, Administrator, Approval phase ... N

D aurelie kamga@get... Aurélie Kamga Accountant, Administrator, Approval phase ... v

D bastien.laurent@get... Bastien Laurent Accountant, Administrator, Approval phase ... N

D benoitolivier.taillefe... Benoit-Olivier Taillefer Accountant, Administrator, Approval phase ... N

D chloe.carriere@gety... Chloé Carriere Accountant, Administrator, Approval phase ... N

D christophe.pez@just... Christophe Pez Administrator N

D claire.soultanem@g... Claire Soultanem Accountant, Administrator, Approval phase ... N

D cornelia.rusu@gety... Cornelia Rusu Accountant, Administrator, Approval phase ... N

D cristina.zinzi@getyo... Cristina Zinzi Accountant, Administrator, Approval phase ... e
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YOOZy

Cloud P2P Automation. Easy. Powerful. Smart.

My tasks

gooz @ Capture

Deletion of a User access

My exports Statistics

Search Q o ._ A Elisabeth v

< Properties * My account * Roles Groups Delegations Themes Workspaces > Cancel m :
Users properties | Delete..
Email adress * First name * Name * Contact email adress * Confidentiality level * - ;
Resend login information...
ade@getyooz.com Alexandre ﬁ DEKENS ade@getyooz.com 5 - Extremely Secret v

Managers

Elisabeth X v .

Operational (to process documents)

thenclick on « Delete ».

To delete aUser, clickon :d ’

© Yooz 2021 - Confidential

B NB: The deletion is not final. The User will no longer be visible and will have an deactivation date.
Restoration will be possible afterwards by using Yooz Support service.



User role management




YOOLZ The function of User Roles

Cloud P2P Automation. Easy. Powerful. Smart.

M Roles:

B Determine which Workspaces are visible to the User (Capture, My tasks, My exports, Statistics).
®m Determine the authorized actions (e.g. capture, delete, view, save, export, ...).

B Determine which registration actions are possible:
- The "accountants" are the recipients of the tasks on the invoices.

- The "operators" are the recipients of the tasks on various documents (other than invoices).

© Yooz 2021 - Confidential



YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Capture agent

Clerk

Accountant

Extended
accountant

Purchasing Clerk

Approver

© Yooz 2021 - Confidential

Controller

Administrator

Split (if initiated by him)

Entry documents

Entry invoices and assets

Split (if initiated by him)

No

Entry Purchase Requests

Approve documents

No
No

Summary of standard Roles

Import, configure a YooxBox

Editing informations of the
documents existing in the tasks

Import, delete, export, link

Editing informations of the
documents existing in the tasks

Same as the accountant

Access to
the functional settings (referential database

s, exports...)

View, approve documents, edit GL
accounts and dimensions

View and download documents

All the settings

Capture

My tasks
Search

Capture
My tasks
My exports
Search

Capture
My tasks
My exports
Search
Settings

My tasks
Search

Search

Search
Settings
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UOOZ 0 Management of existing Roles (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

gooz : Capture  Mytasks  Myexports  Statistics ‘Seam‘? ‘O\‘ * A a Elisabeth v
B  NE—

1

In one click, access to the most frequent functions

Import a list... N .
O e [ S Add organizational unit...

Access all the settings of your application

Al Organizational Units

>
Configure addresses, contacts and all properties of organizational units
Who?
2 p— & Roles by
Configure roles and their associated permissions
== User groups >

Users

e
v

+— Masterdata

Access and configure all masterdata loaded in your application

_& Integrations

Data imports, exports, external software connections, API documentation...

What? .
S——
Data blocks



UOOZ 0 Management of existing Roles (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

g OOZ Capture  Mytasks  Myexports  Statistics

Roles

23 result(s) Filter grid results B . i Searchfor a specificRole.

Name ™ Code

Accountant YZ_ACCOUNTANT

Accounting allocation update in approval phase YZ_ACCOUNTING_VALIDATION

Administrator YZ_ADMINISTRATOR

Approval phase supervisor YZ_VALIDATION_SUPERVISOR List of existing Roles, which includes

the list of system Roles butalsothe list

Approver YZ_VALIDATOR of created Roles.

Approver Group 1 YZ_VALIDATION_GROUP_! The system Roles have a code
Approver Group 2 YZ_VALIDATION_GROUP_2 preceded by YZ_

Authorized for YOOZ API YZ_API

Budget allocation update in approval phase YZ_BUDGET_VALIDATION

Business administrator YZ_BUSINESS_ADMIN

Capture agent YZ_CAPTURE_AGENT

© Yooz 2021 - Confidential



UOOZ 0 Modification of an existing Role

Cloud P2P Automation. Easy. Powerful. Smart.

gooz @ Capture My tasks More v

23 result(s) Filter grid results Clickonthe
Role to be
1 modified. 2
Name ™  Code ! |
Elisabeth
Accountant YZ_ACCOUNTANT "/‘ UOOZ @ Capture  Mytasks ~ More v A g A s
pdate
Administrator YZ_ADMINISTRATOR i o .
Properties * Permissions * Cancel :
Approval phase supervisor YZ_VALIDATION_SUPERVISOR — -
Approver YZ_VALIDATOR Roles properties v
Code * Name *
Approver Group 1 YZ_VALIDATION_GROUP_1 Yz ACCOUNTANT Comptable m |
Approver Group 2 YZ_VALIDATION_GROUP_2 K
1
Authorized for YOOZ API YZ_API
Budget allocation update in approval phase YZ_BUDGET_VALIDATION . - .
g P PP P - - It is possible to change the name.
Business administrator YZ_BUSINESS_ADMIN On the other hand, the code of a system

Fantiira anant V7 FADTIIRE ACENT Role cannot be changed.

© Yooz 2021 - Confidential



UOOZ % Permissions associated with a Role

Cloud P2P Automation. Easy. Powerful. Smart.

g OOZ : Capture My tasks My exports

Properties * Permissions *

Role permissions
v B personalization Partially granted permission group. |

F

> O Components
v B Grids

@ Change the position of the columns Permissions group not granted. I

Group by

]
@ Move lines
]
]

Show [ hide columns . o
. Unitpermission notgranted. | ﬂ
Sort by

v B My profile
@ Change the display order of the workspaces
@ Configure my delegations

@ Customize the theme
Unit permission granted. |

@ Edit user profile

L

v Workspaces
@ Update rank

Permission group granted in full. |

B Click on the boxes to grant or deny permission and save.

© Yooz 2021 - Confidential



© Y002 2021 Frnfidnntinl

UOOZ 0 Creation of a new Role (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

gooz : Capture  Mytasks  Myexports  Statistics ‘Seam‘? ‘O\‘ * A a Elisabeth v
B  NE—

1

In one click, access to the most frequent functions

e Add organizational unit...

(Organizational units, users, masterdata, ...)

Access all the settings of your application

Al Organizational Units >

Configure addresses, contacts and all properties of organizational units

Who?
2 p— & Roles by
Configure roles and their associated permissions
== User groups >
2 Users >
‘= Masterdata >

Access and configure all masterdata loaded in your application

_& Integrations >

Data imports, exports, external software connections, API documentation...

What? .
o

Data blocks >

B |t is possible to create your own Roles in addition to the standard Roles.



YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ Capture My tasks

I i
!

23 result(s)

Name

Accountant

Accounting allocation update in approval p...

Creation of a new Role (2/2)

My exports  Statistics

| Filter grid results m ‘

4 Code

YZ_ACCOUNTANT

YZ_ACCOUNTING_V...

Search

‘O\‘Q A A Elisabeth v

4

gooz Capture

My tasks

My exports Statistics

Search

Q ¢ ‘ ‘ Elisabeth v

Properties * Permissions *

Roles properties
Code *

Name *

v

[

Indicate the desired code to
make iteasiertoidentify the
Roleinthe list.

[

Give a name that will make it easy to
identify the specifics of the Role being
created.

© Yooz.2021 - Canfidential



YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

g OOZ @ Capture My tasks My exports Statistics

Choice of Permissions you grant to this Role

Search

Q o A a Elisabeth v

© Yooz 20"

Properties * Permissions *

Role permissions

v O Ppersonalization Grant the Permissions to be

s O Components r——— assignedtothisnewRole.

K

> U Grids
> U My profile
> U Workspaces
v O Settings
v [J pocument
Add rows in multiline data blocks
Delete
Delete lines in multiline data blocks
Download original file
Export
Link with other documents
Send the file by email
Unlink from other documents

Update

DO0OO0OOOODOOOO

Undate data blocks in a document

2

[

Afterclicking create, this Role is now available
for existingand/orfuture Users.




UOOZ W Role management

Cloud P2P Automation. Easy. Powerful. Smart.

B User Roles can be managed in two ways.

B First, it is possible to assign Roles to User access directly.

User \ Role x
Role y
B In asecond step, it is possible to assign Roles to a User group and then attach the User to the Group. The

User will inherit the Roles associated with the Group.

Example: | need to create 15 accesses to Users who must have accounting Roles on my organization "My Startup". Instead of assigning
this Role individually to each user, | will create a Group "Accountants My Startup" to which | will associate the Role of accountant. All |
will have to do is attach my 15 Users to this Group.

User Group \ Role x

Role y

B These two modes of operation can be combined: it is possible to assign Roles to User access and via
Groups.

© Yooz 2021 - Confidential



UOOZ 0 Reassigh a document to another User (1/3)

Cloud P2P Automation. Easy. Powerful. Smart.

B [f your business needs to remove or deactivate a user who owns in progress documents, then you may need to take steps to
transfer them to another user or transfer back into the main workflow.

B To do this you can use the Process Administration pane in the My Tasks tab.

1

First, someone with the Capture  Mytasks  Myexports  Statistics Seal ‘0\‘ o P ;’ Gregory v
Administratorrole willneed to have
the Business Administrator role
addedtotheirlistof roles. My account * Roles Groups Delegations Themes Workspaces Settings ‘ Save

-iv' User roles v

"‘\‘ Role Restrict visibility to some organizational units? J
"‘, v Administrator IfFempty, applies to all
‘ v Approver If empty, applies to all 2
I< v Business administrator empty, applies to all You can do thisin Setti ngs > Users >
v Technical administrator 1f empty, applies o al Clickthe userthat needsthe role >

Roles>and add the Business
Administratorasthe lastrolein
theirlistof rolesandclick save in
the top right corner.

Group assigned roles

28
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UOOZ @ Reassignh a document to another User (2/3)

Cloud P2P Automation, Easy. Powerful. Smart.

| Refresh

Components selection...

sl can

Porchase reguaition
Latw

Camplene

Biaciord

To ds

T o E4S

D Feiiapse s Almera S Ir a0

oell] o |

nfidential
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UOOZ 0 Reassigh a document to another User (3/3)

Cloud P2P Automation. Easy. Powerful. Smart.

My tasks ( All my organizational units )

3 5

A new pane should now appearat
the very bottom of the My Tasks
tab called Process Administration.

Processes Administration >

4 ,f. 23 result{s) , 1 selection Unlock...
7

Organizational unit » Error e —_
d Potential roles Patential groups Potential users Owrer IniiSte  Tack You can send the documents
B owned by the inactive ordeleted

USA YOOZDEMO 4] |
Empty Angels Merke| Yooz Admin Demco2s  Payme o  userback to Registration step to
flow through the workflow again

/ .
AEMINIFTraTar . “« ”
6 ODOZDEMO (TAXEN... D/ 9 using “Force task”.

From here you can select
documents thatare not yet
completedandroute themtoa Francois Hollande Syswem User Appra
specificuserortask.Senditto
anotheruserusing “Force
recipient”.

Yooz Admin DemolS  Review

Angela Merkel Yooz Admen Demolds  Paymi

Francoes Hallarmde hario Admin Demald Appro

B To be noted : In order to ensure that no document is lost during the process of deactivation, it is important to put in place a
delegation on the inactive profile and modify the routes through which it will appear.

30
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Creation and management
of User groups




UOOZ ol User group basics

Cloud P2P Automation. Easy. Powerful. Smart.

B A User group is a notion allowing to manage in one operation a set of Users who have the same attributions.

m This makes it possible to carry out a "grouped" setting in a single operation.
® Example:

In the application there are 9 users for pharmacy files.

It is possible to assign the "Accountant” Role to each User in 9 operations.

Or with the Group to assign the Role "Accountant" containing the 9 Users, in only 1 operation. It is a time saving.

mThe User group also allows you to assign a manager to a list of Users.

B A manageris a User linked to a Group as such (they do not necessarily belong to the Group). This is not necessarily a
hierarchical Role but a functionality:the manager can be used in escalations.

© Yooz 2021 - Confidential



UOOZ 0 Creation of User groups (1/4)

Cloud P2P Automation. Easy. Powerful. Smart.

1
gooz Capture  Mytasks Myexports  Statistics search ‘O\“;Q a A Elisabeth v

In one click, access to the most frequent functions

Import a Nst.. Add organizational unit...

(Organizational units, users, masterdata, ...)

Access all the settings of your application

ME Organizational Units >

Configure addresses, contacts and all properties of organizational units

Who?

2a Roles >
Configure roles and their associated permissions

2 w0 | &% User groups N
o Users >
:= Masterdata >

Access and configure all masterdata loaded in your application

X Integrations >

Data imports, exports, external software connections, API documentation...

What? .
o

Data blocks >

© Yooz 201 Canfidantial



UOOZ 0 Creation of User groups (2/4)

Cloud P2P Automation. Easy. Powerful. Smart.

gooz @ Capture  Mytasks  Myexports  Statistics Search QI A A Elisabeth v

gooz @] Capture  Mytasks My exports  Statistics Search Qi A a Elisabeth v

Properties * Roles Users

v

User groups properties
Code * Name *

ﬁ] — 2

Choose the User group Choose the name of the

code. User group.
For example: Example: Capture
Agent.

CAPTURE_AGENT.

© Yooz 2021 - Confidential



UOOZ 0 Creation of User groups (3/4)

Cloud P2P Automation. Easy. Powerful. Smart.

gOOZ @ Capture  Mytasks  Myexports  Statistics Search QI A a Elisabeth v

Properties * Roles Users

Burget allocation upd...

Ca ture agent

v
Role Restrict visibility to some organizational units?
v A |[fempty, applies to all

|Roa‘e a |+ -

O Accountant

O Accounting allocation ...

[J Administrator

O Approval phase super...

O Approver

[ Authorized for YOOZ ...

0

0

—

Bu ress administrator

Choose the Role(s) to be
assignedtoa Group of
Users.

Limitthe Role toone
Organizational unitin
particularor leave it blank
to grant the Role toall
Organizational units..

© Yooz 2021 - Confider




UOOZ 0 Creation of User groups (4/4)

Cloud P2P Automation. Easy. Powerful. Smart.

gooz @] Capture  Mytasks My exports  Statistics Search QI A a Elisabeth v

Properties * Roles Users

User

|User Q| +

Admin Admin

Adrian Crespy
Alexandre DEKENS
Amélie Laurensou
Angélique Corlaix
Aurélie Kamga
Bastien Laurent
BenoitDlivier Taillefer

Chloé ( arriere

Christc ihe Pez

Choose the list of Usersto be
includedinthe Group.

© Yooz 2021 - Confidential



Creation of User groups
UOOZ ¢ Example

Cloud P2P Automation. Easy. Powerful. Smart.

UOOZ@] Capture  Mytasks  More Vv Search QIS A a Elisabeth v

Approval Level 1
Properties * Roles Users Delegations m :

User groups properties v
Code * Name *
YZ_VALIDATION_LEVEL 1 Approver 1 o ‘

/ |

Approval Level 1
NN i :
Approval Level 1 Properties Roles Users Delegations m :
v

Properties * Roles Users Delegations
User
4+ v Adrian Crespy
Role Restrict visibility to some organizational units? + v Amélie Laurensou
+ v Bastien Laurent
v Approver If empty, applies to all + v jamal
v If empty, applies to all |
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