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UOOZ ol Objective and duration of the training

Cloud P2P Automation. Easy. Powerful. Smart.
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B Objectives of the training

B Present to administrators the configuration of multichannel Capture, the possibilities of customization and
additional Settingsavailablein the application.

® Handle Settings for Users.

B Prerequisite

B Havingcompleted the module 1 « Organisational unitsand Masterdata » and module 2 « User management ».

B Targeted audience

®m This trainingis for administratorsin charge of the Settings of the application.

B Duration

® 40 minutes.



YOOZy

Cloud P2P Automation. Easy. Powerful. Smart.

© Yooz 2021 - Confidential

B Setting up the import of your documents

B Pairing and configuration of your YoozBox
®m Configuration of Email capture

®m Configuration of Automated Invoice collector

B Creation and management of customized data in the invoice registration form

B Creation and activation of customized data

® Management of customized data

B Management of Notifications, Reminders, Duplicates and Disputes

B Notificationsmanagement
B Reminders management
® Duplicate management

B Dispute management

Training plan (1/2)




UOOZW Training plan (2/2)

Cloud P2P Automation. Easy. Powerfu I. Smart.

B Other settings

B Recoverable VAT pro rata

B Accounting closing date



Setting up the import of your documents




UOOZW Pairing your YoozBox (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B As Yooz Rising is a new application, you need to Pair your YoozBox (or repair if you have just migrated to
Rising).
UOOZ @I Capture My tasks My exports Statistics

—

~ Goto Capture workspace and click on "YoozBox

/// Configuration“. Then C|ICk on Pair.
>
—

YoozBox Configuration >

< Capture YoozBox Configuration v ( All my organizational units ) “
) Digitization « live plug & play » with YoozBox :

Connected to the Internet, a YoozBox does not require a computer and allows native communication to your Yooz application. Learn more

No results

Name ~ Organizational unit Image Type Number of importe...  Last use date
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UOOZW Pairing your YoozBox (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

Briefly click on the flashing
button on the right of the

YoozBox
&

Go back on Yooz and select in Properties screen:

A numeric code appears
on the YoozBox screen.

Within one minute:

® The Organisational unitsreceiving the documents that will be scanned via this YoozBox
® The image type
B The PIN code displayed on the YoozBox screen

B The User linked to this YoozBox (automatic).

YoozBox Configuration
Name * Organizational units Image type * PIN Code * User *
‘ BarackObama';‘#222 ‘ ‘ v ‘ ‘ Color e ‘ ‘

To finalize the pairing, click on Pair: ﬂ
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UOOZ ¢ Setting up your YoozBox

Cloud P2P Automation. Easy. Powerful. Smart.

B Once the pairing is complete, the YoozBox appears in the configured YoozBoxes:
{ Capture YoozBox Configuration v ( All my organizational units )

) Digitization « live plug & play » with YoozBox :
Connected to the Internet, a YoozBox does not require a computer and allows native communication to your Yooz application. Learn more

Ma results

Name e Organizational unit Image Type Number of importe... Last use date

You can then configure the YoozBox services if necessary, by clicking on the table row:

YoozBox Configuration v
Name * Organizational units Image type * Virtual box id User *

YoozBox Test ‘ ‘My Company X v | ‘ Color ~ 9dfa0b3b-286c-4f02-b8f2-73b91a70f23¢_457262 Administrator v

I » Rememberto Save and thenrestart your YoozBox

Name * Document type * Split options * Page count Validate the split before creating the documents Confidentiality level *

-+~ Fact ACH Auto Payable invoice - no PO @ Automatic O Every o None x 0 - Unclassified

-+ v FactACH/1p Payable invoice - no PO O Automatic @ Every O None 2 x 0 - Unclassified

-+ v FactACH/2p Payable invoice - no PO O Automatic @ Every O None 4 % 0 - Unclassified

-+ v Avoir ACH auto Payable credit note - no PO @ automatic O every O None X 0 - Unclassified

-+ v FactVTEauto Sales invoice - no SO ® automatic O every O None X 0 - Unclassified

-+ v FactviE[ 1p Sales invoice - no SO O Automatic @ Every o None 1 x 0 - Unclassified

+ v FactVvTE[2p Sales invoice - no SO O Automatic @® Every O None 2 * 0 - Unclassified o ‘fﬂﬂlbﬂx re hﬂﬂt rEq U i rEd X

-+~ Avoir VTE auto sales credit note - no SO @ Automatic O every O None x 0 - Unclassified

+ v Commande auto 2) @ automatic QO every O None x 0 - Unclassified 1 I
B Palivans clin [ ST e———— M conns ) Mann v N _linrlaccifiad M ore
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UOOZ W Configuration of Email capture (1/5)

Cloud P2P Automation. Easy. Powerful. Smart.

B Email capture consists of automatically collecting (without any manipulation) your documents by e-mail and
integrating them directly (over time) into your Yooz application.

g ooz @I Capture My tasks My exports  Statistics

S |
Capture ( All my organizational units ) Go to Capture workspace and click
on "Email capture"

Emall capture »
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UOOZ 0 Configuration of Email capture (2/5)

Cloud P2P Automation. Easy. Powerful. Smart.

B Organizational units

< Close Email Capture setup

Organizational units * Document type * Capture modes Additional data ‘ Close ‘ m

Rules from your organizational units

One email address contains Organizational unit Information pulled out from Settings > Organizational units >
Identification data.

Advanced rules v
One email address contains Email subject contains Organizational unit ) : X
Manage Advanced rules foryour Organizational unit based on the
+ v r email address configured and on the email subject.
|

By d.Efa.L”t . Mention the Organizational unit assigned by defaultifitis not

Organizational unit * ) )
o recognized automatically.

(?) v |
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UOOZ 0 Configuration of Email capture (3/5)

Cloud P2P Automation. Easy. Powerful. Smart.

B Document type screen

{ Close Email Capture setup

Organizational units * Document type * Capture modes Additional data
Advanced rules
One email address contains Email subject contains Document type
+ v cales invoice Sales invoice - no SO ] Assign the Document type accordingto the elements found
Y " inthe e-mail address orthe subject of the e-mail.
+ v factura de venta Sales invoice - no 5O
+ boleta de venta Sales invoice - no 50
+ autres documents (7)
+ autre documents (?)
+ - autres document (?)
+ other document (?)
+ other documents (?)
+ v avoirs de vente Sales credit note - no SO
E By default
5 Document type ® _ Selectthe Document type to assign by defaultif
§ Payable invoice - no PO - v " itis notrecognized automatically.
o




Configuration of Email capture (4/5)

YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

B Capture modes screen

UOOZ @] Capture My tasks More v Search ]O\ ‘ a ‘ e Domitille Van Dijk v

< Close Email Capture setup

Additional data | close \m

Organizational units * Document type * Capture modes

© Yooz 2021 - Confidential

Advanced rules v
One email address contains Email subject contains Split options Page count Validate the split before creating ... q q q
| : Configure the Split options Yc?oz should apply to
+ v @© automatic O every O None ’ X documents captured by email.
By default v
Split options Page count »
@ auvtomatic O Every O None {anare the spiit before creating : 1 Configure the Split option to apply by default.




UOOZ 0 Configuration of Email capture (5/5)

Cloud P2P Automation. Easy. Powerful. Smart.

B Additional data screen

Search |O\‘ o A e Domitille Van Dijk v

gooz @ Capture  Mytasks  Myexports  Statistics

< Close Email Capture setup

Organizational units * Document type * Capture modes Additional data E

Advanced rules . L . .
Configure the Additional datato add, depending on the subject of the
One email address contains Email subject contains Additional data Value & o . .
r I email orthe elements foundin the email address.
+ v confidentiel Confidentiality level 2 - Confidential
+ v confidential Confidentiality level 2 - Confidential
By default . ang e
) Configure the Additional datato be added by
Additional data Value M .
r  defaulttothe datarecognized by Yooz.
+ v ~
Name
Document number

Currency
Description

Archive number
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UOOZ W Configuration of Automated Invoice collector

Cloud P2P Automation. Easy. Powerful. Smart.

B In order to guarantee an automatic collection for 100% of suppliers, Yooz Rising combines 2 approaches:

B An automatic collection of invoices received by your customer account on your vendors’ web sites,

B An automatic collection of invoices on your customer account e-mail address referenced on the vendors’ web sites.
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https://help.getyooz.com/en/articles/3863403-automatic-invoice-collection-how-does-it-work

Creation and management of customized data
in the invoice registration form




UOOZ o Customized data creation (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B |n order to create / activate/ deactivate the data displayed for document processing, select a document via My Tasks,
goto thenclick {1 Customize form.

gooz @] Capture| Mytasks Myexports  Statistics Search |Q‘ o P e Julie Breton v

L =
< Todo Review, Payables inviiceferearcrevieg B « 75) 250 QoM B O & 2
Document * Entries [Yooz Standard CSV] m Forward... :
I}
. sur 1 - Zoom automatique = N
Properties v i = = ‘
Name * Previous
Facture d'achat 1857034 (HGV DIRECT) |
Bleck
Organizational unit * M Document type * )
Link with other d T5...
London Office (LON) W | Payable invoice - no PO v | HGV DIrECt I—tc {nfewiEn exher cocumen
Vendors * AP [ AR account * The Ell‘ﬂ_S, Moorfarm Road E3  Add comment
Airfield Industrial
| HGV DIRECT (HGV) ~ | | Standard Supplier (401000) v | Ashbourne DL Expart
Payment method * Document date * E Accounts 01335 34051 Customize form...
[ Direct debit (PRE) v | [ oanzraon | Sales 01335 34623
BANTE Fax 01335 34050 Medify >
Document number * Reception date * . .
_ . Show >
1857034 | | 06/01/2021 | C I d t d I Company Reg Number 185703
| ’ e o < onsolidate nvoice VAT Number GEB 411 1873 8
Net amount (excl. tax) ¥ Tax amount * - Delete...
| 2779 | 78 | Invoice To: Delivered To:
Total amount [incl. tax) * Currency * CROSSROADS TRUCK AND BUS LTD CROSSROADS TRUCK AND BUS LTD
- PHEASANT DRIVE PHEASANT DRIVE
4535 | Euro (EUR) v |
BIRSTALL BIRSTALL
Exchange rate ¥ Converted net amount (excl. tax) ¥ BATLEY BATLEY
[ 000000 BE | WEST YORKSHIRE WEST YORKSHIRE
- . WF17 SLR WF17 9LR
Converted tax amount ¥ Converted total amount (incl. tax) *
756 | 4535 |
Document No: INV129191 Order No: 775273 | Sales Person: 1J19:01 AJC Ref: 8184
=
£ o d AN s \ [ e
©
& v
8 Invoice lines N
§ Account * Net amount (excl. tax) * | Tax code * Tax amount * Total amount (incl. tax) * | Line description Department Cost Code
o~
§ 4+ v ACCRUED TERMINATION ALL... 37.79 STANDARD RATE (VAT20) 7.56 4535 HGV du 09/12/20 Admin (D4)
=
©



UOOZ W Customized data creation (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Select the data (ex: Custom field #1) and click on to ¢: cess the customization screen.

UOOZ @I Capture  Mytasks  More v [ Q| F ejulieBretonv

Properties * Form Automated allocations Valilation rules Restrict visibility ‘ Cancel ‘ m :
Show only visible items » Display form in Anglais britanique v
Invoice (or credit note) - all types \

Invoice data

|—=
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YOOLZ Customized data activation

Cloud P2P Automation. Easy. Powerful. Smart.

B Clickon §>fyourcustom field to customize

Custom field #3 :
I.
/' Edit
Click on Visible to activate the data.
Visible . - : » To make the data mandatory, click on
Required.
Required »

B Clickon « Edit » to access customizable data properties

Custom field #3

\‘ P I1]

Edit

Visible

Required
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UOOZ ol Management of customized data (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Clickon the tab « Properties » of the coding mask

< Custom field #1

Preview v
Custom field #1

Data blocks properties v
Code *

CUSTOM_1 an
| - | Edition parameters v

MName *
Width
Custom field #1 Rename the datain the Name field. O Dowble ® Normal

| i |

Default text

Available in forms
~] ® O wide
Selectthe dataformat.

e ' Minimum text length Maximum text length

Data field type

Text

r Boolean switch

Color

Default text ] . - i
Date and hour | | Reqular expression validation Placeholde

Dynamic list Maximum text length

List | |
S Placeholder

Configure the display of the data, its default value, the
textlength, etc...
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UOOZ 0 Management of customized data (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Click on the tab « Restrict visibility »

< Document Document type, Payable invoice - no PO

Properties * Form Automated allocations Validation rules Restrict visibility

Restrict visibility

Restrict visibility to some organizational

units?
If empty, applies to all A
[Restrict visibility to some orc Q. | = L . .
Select the Organizational units for which the
O ’ data must be visible.

D Londaon Office
D Manchester Office
O Woking Office

B Clickon « Active date range »

QOOZ ‘E’I Capture  Mytasks My exports  Statistics

{ Datafields Custom field #2

S - ]

Search ‘Q‘ O A 9 Mario Monti v

Define the activation period forthis data. ‘
Active date range v m :
¥

Activation date Inactivation date

09/01/2020 E‘ ‘06:01 v ‘ ‘ MM/DD/YYYY E‘ ‘hh:mn? v / |
e

Do not forgetto save. ‘
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Management of Notifications, Reminders,
Duplicates and disputes




UOOZ 0 Notifications management

Cloud P2P Automation. Easy. Powerful. Smart.

1
Search ‘O\ * p

Statistics

1n one click, access to the most frequent functions

Import a list... N .
(Organizational units, users, masterdata, ...) Add organizational unit...

Access all the settings of your application

M Organizational Units >

Configure addresses, contacts and all properties of organizational units

Wha?

& Roles 3
Configure roles and their associated permissions

an User groups >

2 users »

‘= Masterdata 5

Access and configure all masterdata loaded in your application
fill Dimensions >

J. Integrations >

Data imports, exports, external software connections, API documentation...

@ Processes & Workflows >

ﬂ Parameters & Preferences >
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UOOZ 0 Notifications management

Cloud P2P Automation. Easy. Powerful. Smart.

B Go on Notifications

¢ Parameters & Preferences

< Parameters & Preferences

Warning notification level typically for important information or miner errors

i:z Application
mum PP A Notifications
Configure nortification methods, frequencies, do not disturb hours, etc. Notification levels are defined for each notification in the masterdata.
DlSpIay Motifications by level
o Platform messages .
a Dacumentj pracess|n g preferences General information messages. Yooz updates ...
(D Informations >
1 . Notiﬁ.:a[mns _ 2 Information notification level (ex: successful masterdata import...) Customize hoW you Want
- M .
Configure notification methods, frequencies, do not disturb hours, etc. Notification levels are defis H M:::?:[iﬁ[aw level typically for discussion thread (exc comments in document) ¥  to notlfy the User by
A Warning messages ., Notificationtype.
o

Error messages >
Error notification level typically for major errors

- Critical messages >
Critical notification level typically for critical issue

Activate “Do not
E "Do not disturb”™ hours r . »
Do not receive notifications outside of the application [x via email, ) disturb” hours.

< Parameters & Preferences < Notifications

Information natification level (ex: successful masterdata import...)

Receive in the notification center .

Receive by email Deactivated >

Selectthe reception mode: email Notification
or Notification center.
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UOOZ 0 Reminders management (1/3)

Cloud P2P Automation. Easy. Powerful. Smart.

1

gooz @I Capture  Mytasks  Myexports  Statistics Search |Q o P e Julie Breton v

sew"gs -

In one click, access to the most frequent functions

-
Go on Settings. |

Import a list... N )
( I fata, ) Add organizational unit...

Access all the settings of your application

M Organizational Units >

Configure addresses, contacts and all properties of organizational units

Who?

& Roles 5
Configure roles and their associated permissions

o User groups 3
2 Users 5
‘= Masterdata >

Access and configure all masterdata loaded in your application

ﬁ Dimensions >
X Integrations > Go on Processes &
Data imports, exports, external software connections, API documentation...
Workflows

2
@ Processes & Workflows - r""‘_______’

Lx Parameters & Preferences >
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UOOZ 0 Reminders management (2/3)

Cloud P2P Automation. Easy. Powerful. Smart.

B For these settings, go to « Payablesinvoice/credit process», then « Settings »

Properties
Phase: Steps:
Enregistrement l [ 1 }

Process

P e S S @ >>>>>l Review '>>>>>>>>>> 0>:
2 routes (Gateway before review subprocess)

1 WF DEMO

@ Other document process

e Payables invoice/credit process

Muodification in progress by Florian Noiret, started on Thursday. 21 January 2021 08:40
v (Défaut)

e Payables Process

< Back

L Process settings £ settings

Motify the recipients of the task

Activate Notificationsand set up a given time as Late.

< Back < Process settings

e = N
@ Mark tasks as "Late" after a certain time o
@ Mark tasks as "Late" after a certain time 1

1

i Late if task exceeds (= of days)) Late if phase exceeds (= of days)) Late if process exceeds (# of days))
Configure main actors < ’ y
Define the stakeholders (users you can transfer a task to) and the business administrators |
= (and inherited) or at the phase level.
2
8 .: Mﬂdlfy the form and controls Remind the recipient(s) with "Late tasks" Deactivated >
o
§ ah FEscalate "Late" tasks to other recipients Deactivated >
S
o



YoOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

© Yooz 2021 - Confidential

< Back < Process setlings
({© Mark tasks as "Late" after a certain time 1D

Late if task exceeds (# of days)) Late if phase exceeds (# of days))

Reminders management (3/3)

< Back < Process settings < Mark tasks as "Late" after a certain time

Remind the recipient(s) with "Late tasks" 1D

Late if process exceeds (# of days))

Remind every? (# of days) Notify the initiator Notify the manager

Remind the recipient(s) with "Late tasks"

A& Escalate "Late" tasks to other recipients

Deactivated > ‘

Deactivated >

Motify the business administrator

Activate Reminder managementand manage

< Back <Process settings
{© Mark tasks as "Late" after a certain time M

Late if task exceeds (# of days)) Late if phase exceeds (# of days))

Reminderdays and notified Users.

A\ Escalate "Late" tasks to other recipients 1

Late if process exceeds (# of days))

Recipient of the task following the Notify the initiator

After [# of days)
escalation

Remind the recipient(s) with "Late tasks"

Ah Escalate "Late" tasks to other recipients

Deactivated > Notify the manager Notify the business administrator Notify new task recipients

Deactivated > ‘ Motify old task recipients

Activate Escalation management and manage:
the number of days and recipients.




UOOZ 0 Duplicate management

Cloud P2P Automation. Easy. Powerful. Smart.

B Go to « Settings » (1 > €2 | A e Domitille Van Dijk v

< Parameters & Preferences

a Documents processing preferences

Document deletion >
Payment configuration Activated >
Invoices and credits >
Configure the behavior of the application for invoices and credits Go to Parameters & Preferences 9
2 Duplicate detection N Documents processing preferences = Duplicate detection.

< Parameters & Preferences < Documents processing preferences

Sl Each Approval level can be configured independently:
Inf tion level 3 - Information: non-blocking,
et e ? : - Warning: blocking but can be forced (suspicion),
Warning level N - Error: blocking.
Error level >

Each control can be applied to:

- The current Organizational unitonly,

Error level .. . . .
4 - The current Organizational unitand its parents (and its

hierarchy),

- The entire application (all Organizational units).

< Parameters & Preferences < Documents processing preferences < Duplicate detection

Duplicate detection scope Third party (vendor, cu... Document number Document date Document total am

B B x
T — . ~ Thechecked box means "use thisdataas a
duplicate verification key".

4+ | Application -
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UOOZ 0 Dispute management (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Go to « Settings »
. o NN | e Domitille Van Dijk v

{ Settings Masterdata

1

Only main elements  JH M
21 result(s) ‘ Filter grid results »»»_\x\x‘»» |

Name ™ Contains Concerned organizat - ””’»n,,\

Account types 3 element All T
B Accountiype FEmenE ' Go to Masterdata, then select
:= Accounting periods 0 elements All 2 Blocked reasons.

Address type 3 elements All

ﬁ, Addresses All

Bank accounts [EWLES

® Blocked reasons

i— (hart nf acconnts

7 elements All

>
>
>
> 1elements
>
>
>

E7% elements All

{ Settings < Masterdata Blocked reasons

7 resu It(s) Filter grid results <
&
Name ™ Code Concerned organiz... Click on + to create a new
3 Blocked reason.
Duplicate YZ_DUPLI All
In dispute YZ_COLIT All
Missing or erroneous required information YZ_COMDM All
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UOOZ 0 Dispute management (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

< Blocked reasons In dispute

Properties * Restrict visibility

Properties:

Properties .

Code® R ) - Assign a Code to the Blocked reasons,
) - Name the Blocked reasons.

YZ_COLIT In dispute :

Properties * Restrict visibility
Restrict visibility
Restrict visibility to some organizational Restrict V|5|b|||ty
units? Restrict visibility to some document typesZ . . .
i - to one or more Organizational unit(s),
London Offi | If empty, applies to all
onden Lities g PY. 2P v - to one or more Documents types.

QOOZT@ Capture  Mytasks My exports  Statistics

< Blocked reasons In dispute

Properties * Restrict visibility Active date range Active date range:
. i Define the period of activation of the blocked
Active date range reasons.

Activation date Inactivation date

12/21/1999 E‘ ‘13:00 v ‘ ‘ MM/DD/YYYY E‘ ‘hh:mm v
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Other settings




UOOZ 0 Setup of the refundable VAT pro rata (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Go to « Settings » > || A e Domitille Van Dijk v

< Settings < Masterdata Tax profiles

5 result(s)
¢ Go to Masterdatathen select Tax profiles.

Name ™ Code Concerned organizational units

dddd dddd All

EXEMPT VATO All

FLAT RATE VAT12 All

REDUCED RATE VATS All

STANDARD RATE VAT20 All

l

gooz @I- Capture My tasks My exports Statistics

< Woking Office  Manchester Office

4 result(s) — 1 Selectthe Organizational units
concernedthenthe Tax profiles.

Name ™ Code Concerned organiz... /”/

EXEMPT WATO All

FLAT RATE WAT12 All

REDUCED RATE WATS All

STANDARD RATE VAT20 All
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UOOZ 0 Setup of the refundable VAT pro rata (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

< Taxprofiles STANDARD RATE
Properties * Restrict visibility m ‘ Save as ‘ :

Tax profile properties v
Code * Name * Type Rate

VAT20 STANDARD RATE Normal v 20.000
Debit account Credit account Tax type Tax type specific code Tax refund percentage

14410001 Debit v 100.000

Mention the Tax refund percentage
and do not forgetto save.
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UOOZ 0 Setup of the Accounting closing date (1/2)

Cloud P2P Automation. Easy. Powerful. Smart.

B Go to « Settings » |2 A e Domitille Van Dijk v
QOOZ @I Capture  Mytasks  Myexports  Statistics

< Settings Organizational units

3 result(s)

Name T  Code Completion rate Go to Organizational units then select the
Organizational unit concerned.

London Office LOM |

Manchester Office MAN I

Woking Office WOK N

Search

UOOZ®] Capture My tasks More v

< Organizational units  London Office

Properties * Identification data Settings Masterdata Dimension

Only main elements 1 ’\\. Once the Organizational unit has been

| selected, gotothe Masterdatatab and

Name Content
Account types > (Globalized, 3 elements) clickon Accounting periods.
{=  Accounting periods > (Globalized, empty)
>

(Globalized, 3 elements)

Address type

© Yooz 2021 - Confidential



UOOZ 0 Setup of the Accounting closing date (2/2)

Cloud P2P Automation. Easy. Powerful. Smart.

Search ‘O\‘ o 4 P e Julie Breton v
]

QOOZ @ Capture  Mytasks My exports  Statistics

< London Office  Default accounting periods
Mo results /

Click on + to create a new period. ‘

Name ™ Code Concerned organiz...
<  Create

Properties * Restrict visibility
Properties v
Code * Name *

m AffectaCode and a Name, mention a start

Accounting periods properties and end date of the period, thenthe closing “
Accounting period start End of accounting period Accounting closing period date of the pe rIOd .
| Ipo/aamypyyyy E|| | DD/MM/YYYY E]‘ | DD/MM/YYYY B| ///

Applythe closing date to one or more of your

Properties * Restrict visibility
’ Organizational unitsand / or Documenttypes.
Restrict visibility
Restrict visibility to some organizational
nits? Restrict visibility to some document types?
If empty, applies to all v | | If empty, applies to all v
Properties * Restrict visibility Active date range

¢ Possibility to definethe Active date range.

Active date range
Activation date

04/05/2021 m‘ ‘16:4? v ‘ ‘ MM/DD/YYYY m‘ ‘hh:mm v

Inactivation date
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Questions / Answers




